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The following is the Inspection Group of the Department of Community Economic Development current 
process for completing and submitting a new home application.  The State has adopted ACT 211 which 
requires the electronic documentation of the State permit form.  In summary, the Contractor will complete 
the Wisconsin Uniform Building Permit Application on line and then bring in to the City the hard copy of the 
application as they currently do now.   This process will go into effect now for all new home permits. 

 

1. Contractor -  completes the Wisconsin Uniform Building Permit Application online (cannot go forward 
until that happens) and prints out a copy of that form 

2. Contractor - brings hard copies of the new home application packet with all the permits, calculations, 
plans, erosion control plans, the printed online application, etc. to the front desk admin/receptionists 
as they currently do 

3. Admins  – admins take in the packet as they currently do and bring the packet to Chad 
4. Chad – goes through the packet to process the erosion control plans and then distributes the packet 

to Steve T or Paul M for review 
5. Chad – brings the approved erosion control plan to Steve T or Paul M 
6. Steve T or Paul M – bring the approved building plans and erosion control plans to Chad 
7. Chad – calls the builder to let them know the plans are done and need to be picked up in Room 610 
8. Chad – when contractor comes in for permit, logs into State system to approve the plans 

a. Verifies emails and phone numbers are in the application 
b. Enters the fees associated with the permit and review 
c. Enters the State seal number 
d. Approves the plans 

9. Contractor – goes to room 608 and makes payment. 
10. DONE 

 
 
 
OUR LOG IN LOCATION ON THE WEB SITE: 
 
https://verification.dsps.wi.gov/buildingpermit/Municipality/Login.aspx 
 
 

  

https://verification.dsps.wi.gov/buildingpermit/Municipality/Login.aspx
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Wisconsin Uniform Building Permit ELECTRONINC Application Process 

DIRECTIONS AND TIPS:

 

1. Log into DSPS site at:  
https://verification.dsps.wi.gov/buildingpermit/application/Directions.aspx? 

 

  Here is a helpful link to a guide on the State application process and ACT 211: 

 http://dsps.wi.gov/Documents/Industry%20Services/Forms/UDC/2017%20ACT%20211_excel.pdf 

 

2. Complete the application 
a. Be sure to include phone numbers when asked 
b. Be sure to include emails when asked 

3. Print out the completed application form from the web site 
4. Submit the application packet to the City as you currently do 

 

  

https://verification.dsps.wi.gov/buildingpermit/application/Directions.aspx
http://dsps.wi.gov/Documents/Industry%20Services/Forms/UDC/2017%20ACT%20211_excel.pdf
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NOTES ON THE STATE SOFTWARE: 
 

1. VERY Easy to use, auto populates some fields 
2. It does not send a notice when someone completes a permit, that is ok 
3. It does send the applicant a notice when it is submitted and it has errors in the application 
4. Don’t know yet if it sends the City of final approval when the application is approved by us 
5. Denying an application renders it “non-editable” by us, so we never want to deny an 

application 
 
 

NOTES ON THE STATE SOFTWARE: 

1. Software want CONTRACTOR number, not qualifiers for the sub, it should be noted that 
way on the form 

2. Only requires electrical contractor info, what about the other trades 
3. Do we still need to mail in the hard copies of applications with the State seal number on it, 

likely not as it will all be electronic 
4. It would be nice if the submitter could see the “error message(s)” before they submit.  Once 

they submit, they can no longer edit they application, editing is required by us.  Editing is 
not hard on our part, but it is confusing to the submitter 
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SCREEN SHOTS:

 

 

ACCESS CODE: 

LVQOYHSV7A 

09TD191W81 

E2NIX8H0JN 
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