
 
 

 

APPLICATION INSTRUCTIONS 

 

What is an Entertainment Facility? 

Section 6.03, Green Bay Municipal Code, defines an entertainment facility as any arcade, billiard hall, dance facility, 

roller rink, or youth facility.  Dance facilities include any premises the principal purpose of which is providing dances, 

concerts, live music, and/or a dance floor in a non-alcoholic setting.  Any establishment fitting the definition of an 

entertainment facility must be licensed. 
 
Application Form 

To apply for a license, fully complete the application form, all necessary Auxiliary Questionnaires, and provide all 

information required.  Applicants are required to designate the age of patrons to be allowed into the facility.  You must 

check only one box on the application form.  You must also attach a building plan of the facility to be licensed.  

Incomplete applications or those lacking required supporting documents will not be accepted.  If the applicant is a 

corporation, each officer, director, and any other person interested directly in the control of the organization must be 

specified and fill out an Auxiliary Questionnaire.  If the applicant is a partnership, each partner must be specified and fil l 

out an Auxiliary Questionnaire.   

 
License Types and Fees 

The fee for an annual license is $75.00.  All liquor-licensed establishments wishing to conduct one or more “dry nights” 

must also possess an Entertainment Facility License (the fee for an annual license for premises already holding a liquor 

license is $25.00).  Temporary licenses, good for no more than 24 hours, are available for $25.00. 

 
Inspection of Premises 

All premises sought to be licensed, regardless of license type, must meet the approval of the Inspection Division.  This 

department and / or the Common Council may place additional conditions on the license.  All codes and conditions 

must be complied with before a license may be issued. 

 
Licensed Operators 

A licensed operator must be present on the licensed premises at all times when the facility is open to the public.  

Operators can apply for licenses through the City Clerk’s office.  The fee for each operator’s license is $10.00. 
 
Hours of Operation 

Licensed premises must abide by the following closing times, based upon the ages of patrons indicated on the license 

application: 

  All Ages:  Premises must close between 10:00 P.M. and 8:00 A.M. daily. 

  16 and Over:   Premises must close between 10:00 P.M. and 8:00 A.M. on school nights. 

    Premises must close between Midnight and 8:00 A.M. on non-school nights. 

  18 and Over:   Premises must close between 2:00 A.M. and 8:00 A.M. daily. 

   
Other Operational Regulations 

The licensee must allow police entry and inspection of the licensed premises at all reasonable times.   

The licensee must maintain order in and around the licensed premises. 

No person may possess or consume alcoholic beverages in the licensed premises or its parking lot.   

To prevent unlawful activity from occurring in parking lots, patrons may not leave and re-enter an event requiring a 

cover charge unless they pay the charge each time they re-enter. 

 

ENTERTAINMENT FACILITY LICENSE APPLICATION INFORMATION 



 
 

 

 

PART A - TO BE COMPLETED BY APPLICANT 
 

1. Name of Applicant:      
 

2. License Year:    3.  Organization Type:   Individual;   Partnership;   Corporation;   L.L.C. 
 

4. Type of License:   New;   Renewal;    Supplement to Liquor License;   Temporary 

 

5. Address of Applicant:    
  STREET ADDRESS CITY, STATE & ZIP CODE 
 

6. Trade Name:       7.  Business Phone:    
 

8. Address of Premises:    

 

9. Age of patrons to be allowed to enter the facility (check only one):    All Ages;   16 and Over;   18 and Over 

 

10. List the name, title, and place of residence of each person, officer, director, partner, limited partner, and any other person who is directly 

interested in the control of the business: 
 

  TITLE (if any)  FULL NAME   HOME ADDRESS    CITY, STATE & ZIP CODE 
 

   
 

   
 

   

** EACH PERSON LISTED ABOVE MUST COMPLETE AN "AUXILIARY QUESTIONNAIRE" (FORM GB-AUX) ** 
 

11. Is any other person, partnership, corporation or organization interested directly in the control of this business?    
 

12. Does the applicant or any officer, director, partner, limited partner, or other person who is directly interested in the control of the business 

hold any interest in any other facility license or similar license or permit? (IF YES, LIST NAME AND LOCATION):    

   
 

13. CORPORATE APPLICANTS ONLY.  List state and date of incorporation:    
  

 Name and Address of Registered Agent:    

  

PART C - TO BE COMPLETED AT THE CITY CLERK'S OFFICE OR BEFORE A NOTARY PUBLIC 

READ CAREFULLY BEFORE SIGNING.  Under penalty provided by law, the signers state that each of the above questions has been truthfully 

answered to the best of the knowledge of the signers.  Any inaccurate answer may be grounds for denial of the application.  Signers agree to operate this 

business according to law and observe the provisions of the Green Bay Municipal Code.  The signers agree that the license, if granted, will not be assigned to 

another.   

 
 

   
        (Individual / Officer / Member / Manager / Partner) 
 

    
        (Individual / Officer / Member / Manager / Partner) 

 

    
        (Individual / Officer / Member / Manager / Partner) 
 

PART D – FOR CITY USE ONLY 
 

Date Received and Filed:      Council Action & Date:    
 

Date License Issued:    License Number Issued:     
 

 

FORM GB-6.03 (06/2001)  

ENTERTAINMENT FACILITY LICENSE APPLICATION 

FACILITY LICENSE – RENEWAL APPLICATION  


